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Code: GBCA
Adopted: November 6, 2019
Revised/Reviewed:  August 11,2021

Employee Dress Code

The Lighthouse School Board believes that Employees project an image to the community and to the
students about professionalism of our school. During the workday on student contact days and all work-
related activities, employees shall adhere to a professional standard of dress. All employees are expected
to cover the area between the collarbones and the knees, or the upper torso below the collarbones, and
mammilla may not be visible. The Lighthouse School Board will allow the director to make decisions
regarding compliance on their behalf, using the additional guidelines outlined below. The Lighthouse
School Board expects that employees will be:

1. Physically clean, neat and well groomed;

2. Dressed in a manner consistent with their assigned duties;

3. Dressed in a manner that communicates to students a pride in personal appearance;

4. Groomed in such a way that does not disrupt the educational process nor cause a potential health or
safety hazard.

Unacceptable Items of Dress

The following are items of dress deemed to be disruptive to the classroom environment and/or to the
maintenance of a safe and orderly school and are not acceptable in the school buildings, on school
grounds, or at school activities;

1. Dresses or skirts that come 2 or 3 inches above the knee;

2. Sunglasses worn in the building. The exceptions are ‘phot-gray’ or ‘transition’ prescription lenses;

3. Hats worn inside the building. The exceptions are hats designed for PPE related to work safety
such as hard hats and hats worn by maintenance to keep debris out;

4. Inappropriately sheer, tight or low-cut clothing such as midriffs, halter tops, backless clothing, tube

tops, garments made of fishnet, mesh or similar materials;

Tank and muscle tops, or similar clothing with straps narrower than 1.5 inches in width such as

spaghetti straps;

Flip flop sandals;

Any clothing, paraphernalia, grooming, jewelry, accessories, or body adornments that contain any

advertisement, symbols, words, slogans, patches or pictures that refer to:

Drugs, tobacco, alcohol or weapons;

Are of a sexual nature;

Denote membership in gangs;

Are obscene, profane, vulgar or legally libelous;

Threaten the safety of welfare of any person or group;

Promote violence or hatred against any ethnicity, religion or persons of diverse sexual

orientation;

g. Promote any activity prohibited by the student code of conduct and/or employee manual; or

h. Are otherwise disruptive to the teaching and learning process.
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Exceptions

e Appropriate athletic clothing, including head wear.

In addition, when employees are involved in field trips, special campus dress-up days or other
related activities; clothing appropriate to off-campus activities is permitted, such as stocking caps.

e Employees are allowed to wear religious attire in accordance with the employees’ sincerely-held
beliefs, while maintaining religious neutrality and refraining from endorsing religion in the
educational environment;

¢ Maintenance, cafeteria and custodial employees may wear suitable clothing for safe performance of
their duties.

END OF POLICY

Legal Reference(s):
ot 650073

OR.CONST,, art I, & 5.
U.S. CONST. amend. I.
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The Lighthouse School

Code: JHFE REQUIRED
Adopted: APRIL 3, 2019
Revised/Reviewed:

Reporting of Suspected Abuse of a Child

Any public charter school employee who has reasonable cause or reasonable suspicion to believe
that any child with whom the employee has come in contact has suffered abuse or neglect, as
defined in state law, by any adult or by a student with whom he/she is in contact has abused a
child, will immediately notify the Oregon Department of Human Services (DHS) or the local law
enforcement agency. The school employee shall also immediately inform his/her supervisor or
the administrator.

Abuse of a child by public charter school employees or by students will not be tolerated. All
public charter school employees are subject to this policy and the accompanying administrative
regulation. If a public charter school employee is a suspected abuser, reporting requirements
remain the same.

The public charter school administrator will implement such regulations as are necessary to
accomplish the intent of this policy and to comply with state law. The public charter school will
designate the administrator to receive reports of abuse. In the event the designated person is the
suspected abuser, the [director][Board chair] shall receive the report of abuse. The public charter
school will post in each building the name and contact information of the person designated to
receive abuse reports, as well as the procedures the [administrator][Board chair] will follow upon
receipt of a report. When the [administrator][Board chair] takes action on the report, the person
who initiated the report must be notified.

A substantiated report of abuse by an employee shall be documented in the employee’s personnel
record. A substantiated report of abuse by a student shall be documented in the student’s
education record.

Upon request, the public charter school shall provide records of investigations of suspected abuse
of a child by a public charter school employee or former employee to law enforcement, DHS or
Teacher Standards and Practices Commission.

Any public charter school employee participating in good faith in the making of a report,
pursuant to this policy and Oregon law and who has reasonable grounds for the making thereof,
shall have immunity from any liability, civil or criminal, that might otherwise be incurred or
imposed with respect to the making or content of any such report. Further, the initiation of a
report in good faith about suspected abuse of a child may not adversely affect any terms or
conditions of employment or the work environment of the complainant. If a student initiates a
report of suspected abuse of a child by a public charter school employee or a student, in good
faith, the student will not be disciplined by the Board or any public charter school employee.
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The administrator shall develop written procedures for all required training. The public charter
school staff shall receive training each school year in the prevention and identification of abuse
of a child and on the obligations of school employees under ORS 419B.005 and as directed by
public charter school board policy to report suspected abuse of a child. In addition, an annual
training for parents and legal guardians of students attending public charter schools shall be
provided on the prevention, identification of abuse of a child and the obligation of school
employees to report suspected abuse of a child.

Annual training designed to prevent abuse of a child will be made available to students attending
a public charter school.

Intentionally making a false report of abuse of a child is a Class A violation.

The administrator shall develop administrative regulations as are necessary to implement this
policy and to comply with state law.

END OF POLICY

Legal Reference(s):

ORS 338.115 ORS 418.746 to -418.751 QAR 581-022-2205
ORS 339.370 t0-339.400 ORS 419B.005 to -419B.050

Greene v. Camreta, 588 F.3d 1011 (9th Cir. 2009), vacated in part by, remanded by Camreta v. Greene, 131 S. Ct.
2020 (U.S. 2011); vacated in part, remanded by Greene v. Camreta 661 F. 3d 1201 (9" Cir. 2011)
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The Lighthouse School

Code: | JHFE-AR(1) Required
Revised/Reviewed: APRIL 3,2019
Revised/Reviewed:

Reporting of Suspected Abuse of a Child
Reporting

All public charter school employees having reasonable cause to believe that any child with whom the
employee comes in contact has suffered abuse, or that any person with whom the employee comes in
contact has abused a child, shall orally report or cause an oral report to be immediately made by telephone
or otherwise to the local office of the Oregon Department of Human Services (DHS) or to a law
enforcement agency within the county where the person making the report is at the time of his/her contact.
The public charter school employee should also immediately inform his/her supervisor or administrator. If
known, such report shall contain the names and addresses of the child and the parents of the child or other
persons responsible for the child’s care, the child’s age, the nature and extent of the suspected abuse, the
explanation given for the suspected abuse, any other information which the person making the report
believes might be helpful in establishing the possible cause of the suspected abuse and the identity of a
possible perpetrator.

A written record of the abuse report shall be made by the employee suspecting the abuse of a child. [The
written record may be made using the school’s abuse reporting form which includes at a minimum:

1. The name and position of the person making the report;

2. The names and addresses of the child and of the parents of the child or other persons responsible for
the child’s care and the age of the child;

3. The name and position of any witness to the report;

4. A description of the nature and extent of the abuse, including any information which could be
helpful in establishing cause of abuse and identity of the abuser;

5. A description of how the report was made (i.e., phone or other method);
6.  The name of the agency and individual who took the report;

7. The date and time that the report was made; and

8.  The names of persons who received a copy of the written report. ]

The written record of the abuse report shall not be placed in the student’s educational record. A copy of the
written report shall be retained by the employee making the report and a copy shall be provided to the
employee’s supervisor [and/or administrator].
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When the public charter school receives a report of suspected abuse of a child by one of its employees or
by students, and the administrator determines that there is reasonable cause to support the report, the
public charter school shall place the school employee on paid administrative leave until the DHS or a law
enforcement agency either: 1) determines that the report is unfounded or that the report will not be
pursued; or 2) determines that the report is founded and the education provider takes the appropriate
disciplinary action against the school employee. If the DHS or a law enforcement agency is unable to
determine whether the abuse of a child occurred the public charter school may either reinstate the
employee or take disciplinary action at the public charter school’s discretion.

The written record of each reported incident of abuse of a child, action taken by the public charter school
and any findings as a result of the report shall be maintained by the public charter school.

Definitions

1. Oregon law recognizes these types of abuse:
a.  Physical;
b.  Neglect;
c.  Mental injury;
d.  Threat of harm;
e.  Sexual abuse and sexual exploitation.
2. “Child” means an unmarried person who is under 18 years of age.

Confidentiality of Records

The name, address and other identifying information about the employee who made the report are
confidential and are not accessible for public inspection.

The disciplinary records of a public charter school employee or former public charter school employee
convicted of a crime listed in Oregon Revised Statute (ORS) 342.143 are not exempt from disclosure
under ORS 192.501 or 192.502. Therefore, if a public charter school employee or former employee is
convicted of a crime listed in ORS 342.143, the public charter school that is or was the employer of that
employee when the crime was committed shall disclose the disciplinary records of the employee to any
person upon request. However, prior to the disclosure of a disciplinary record the administrator shall
remove any personally identifiable information from the record that would disclose the identity of a child,
a crime victim or a school employee who is not the subject of the disciplinary record.

Failure to Comply

Any public charter school employee who fails to report a suspected abuse of a child as provided by this
policy and the prescribed Oregon law commits a violation punishable by law. A public charter school
employee who fails to comply with the confidentiality of records requirements commits a violation
punishable by the prescribed law. If an employee fails to report suspected abuse of a child or fails to
maintain confidentiality of records as required by this policy, the employee will be disciplined.
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Cooperation with Investigator

The public charter school staff shall make every effort in suspected abuse of a child cases to cooperate
with investigating officials as follows:

1.

Any investigation of abuse of a child will be directed by the DHS or law enforcement officials as
required by law. DHS or law enforcement officials wishing to interview a student shall present
themselves at the school office and contact the administrator, unless the administrator is the subject
of the investigation. [When an administrator [or designee] is notified that the DHS or law
enforcement would like to interview a student at school, the administrator [or designee] must request
that the investigating official complete the appropriate form (See JHFE-AR(2) — Abuse of a Child
Investigations Conducted on School Premises). The administrator [or designee] should not deny the
interview based on the investigator’s refusal to sign the form.] If the student is to be interviewed at
the school, the administrator [or designee] shall make a private space available. The administrator
[or designee] of the school may, at the discretion of the investigator, be present to facilitate the
interview. If the investigating official does not have adequate identification the administrator [or
designee] shall refuse access to the student.

Law enforcement officers wishing to remove a student from the premises shall present themselves at the

school office and contact the administrator [or designee]. The officer shall sign the student out on a
form to be provided by the school;

When the subject matter of the interview or investigation is identified to be related to suspected
abuse of a child, public charter school employees shall not notify parents;

The administrator [or designee] shall advise the investigator of any conditions of disability prior to
any interview with the affected child;

Public charter school employees are not authorized to reveal anything that transpires during an
investigation in which the employee participates, nor shall the information become part of the
student’s education records, except that the employee may testify at any subsequent trial resulting
from the investigation and may be interviewed by the respective litigants prior to any such trial.

R6/21/18 | SL Reporting of Suspected Abuse of a Child — JHFE-AR(1)

3-3



THIS PAGE LEFT
BLANK
INTENTIONALLY



The Lighthouse School

Code: JHFE-AR(2) Required
Adopted: March 4, 2020
Revised/Reviewed:

Abuse of a Child Investigations Conducted on School Premises

The Department of Human Services (DHS) or a law enforcement agency has the authority to conduct an
investigation of a report of child abuse on school premises according to Oregon Revised Statute (ORS) 419B.045.
The school Director must be notified that the investigation is to take place, unless the Director is a subject of the
investigation. The investigator is not required to reveal information about the investigation to the school as a
condition of conducting the investigation.

After the investigator provides adequate identification, school staff shall allow access to the child and provide a
private space for conducting the interview. The investigator shall be advised by a school administrator or a school
staff member of a child’s relevant disabling conditions, if any, prior to any interview with the child. The Director or
designee may, at the investigator’s discretion, be present to facilitate the investigation.

School staff may only notify DHS, the law enforcement agency or school employees that are necessary to enable the
investigation. School staff may not notify any other persons, including the child’s parent(s) or guardian(s).

Investigator Name (Printed) Name of Agency
Name of Worker’s/Investigator’s Supervisor Supervisor’s Contact Information
Investigator Position and Badge or ID Number Student Name
School
Investigator Signature Date

O Investigator refused to sign. School staff should not deny entry based on refusal to sign.

FOR COMPLETION BY SCHOOL STAFF

o Student not available for interview
0 Student refused to be interviewed
i Administrator participated in interview

Name of Administrator Notified

Name of Office Staff Involved

This form should be placed in a separate secure file and NOT in the student’s file.
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The Lighthouse School Reporters Name

Required Reporters Position
Code: JHFE - AR(3) - Mandaotory Reporting Reporters Phone
Adopted: 3/4/2020 Date of report

Revised/Reviewed:

Suspected Abuse of a Child
Mandatory Reporting Form

CONFIDENTIAL
DO NOT PLACE IN STUUDENT'S EDUCATIONAL RECORD

Type of Abuse: DNeglect DPhysica! Injury DMental Injury
Date of Abuse: | |Sexua| Abuse [:]Sexua! Exploitation
Student Name: DOB:

Parent/Guardian Name:

Phone Number:

Address:

Sibling Names:

Source of Information/Disclosure:

Use Back for Brief Summary of Incident
(include personal observations, bruises, cuts, victim statement, etc)

information about Alleged Perpetrator (if known)

Name [Address

Relationship to Child [Phone

People/Witnesses who may have Additional Information

Name IAddress
Relationship to Child [Phone
Name |Address
Relationship to Child [Phone

Reported to Legal Authority

Department: intake's Name: Date:
Department: intake's Name: Date:
Department: intake's Name: Date:

Director Received Signature: Date:




THIS PAGE LEFT
BLANK
INTENTIONALLY



The Lighthouse School

Code: JHCD/JHCDA REQUIRED
Adopted: APRIL 3, 2019
Revised/Reviewed:

Medications**/*

The public charter school recognizes that administering a medication to a student and/or
permitting a student to administer a medication to themselves, may be necessary when the failure
to take such medication during school hours would prevent the student from attending school,
and recognizes a need to ensure the health and well-being of a student who requires regular doses
or injections of a medication as a result of experiencing a life-threatening allergic reaction or
adrenal crisis', or a need to manage hypoglycemia, asthma or diabetes. Accordingly, the public
charter school may administer or a student may be permitted to administer to themselves a
prescription (injectable and non-injectable) and/or nonprescription (non-injectable) medication at
school.

The public charter school shall designate personnel authorized to administer medications to
students. Training shall be provided to designated personnel as required by law in accordance
with guidelines approved by the Oregon Department of Education (ODE).

[Current first-aid and CPR cards are strongly encouraged for designated personnel.] [A current
first-aid and CPR card is required for designated personnel.]

When a licensed health care professional is not immediately available, personnel designated by
the public charter school may administer to a student, epinephrine, glucagon or another
medication to a student as prescribed and/or allowed by Oregon law.

The public charter school reserves the right to reject a request for personnel to administer, or to
permit a student to administer to themselves, a medication when such medication is not
necessary for the student to remain in school.

The administrator and/or designee will require that an individualized health care plan and allergy
plan is developed for every student with a known life-threatening allergy, and an individualized
health care plan for every student for whom the public charter school has been given proper
notice of a diagnosis of adrenal insufficiency. Such a plan will include provisions for
administering medication and/or responding to emergency situations while the student is in
school, at a school-sponsored activity, under the supervision of school personnel, in before-
school or after-school care programs on school-owned property and in transit to or from school
or a school-sponsored activity.

A student may be allowed to self-administer a medication for asthma, diabetes, hypoglycemia or
severe allergies as prescribed by an Oregon licensed health care professional, upon written and
signed request of the parent or guardian and subject to age-appropriate guidelines. This self-

! Under proper notice given to the public charter school by a student or student’s parent or guardian.
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administration provision also requires a written and signed confirmation the student has been
instructed by the Oregon licensed health care professional on the proper use of and
responsibilities for the prescribed medication.

A request to the public charter school to administer or allow a student to self-administer
prescription medication or a nonprescription medication that is not approved by the Food and
Drug Administration (FDA) shall include a signed prescription and treatment plan from a
prescriber? or an Oregon licensed health care professional.

A written request and permission form signed by a student’s parent or guardian, unless the
student is allowed to access medical care without parental consent under state law®, is required
and will be kept on file.

If the student is deemed to have violated Board policy or medical protocol by the public charter
school, the public charter school may revoke the permission given to a student to self-administer
medication.

Prescription and nonprescription medication will be handled, stored, monitored, disposed of and
records maintained in accordance with established public charter school administrative
regulations governing the administration of prescription or nonprescription medications to
students, including procedures for the disposal of sharps and glass.

A process shall be established by which, upon parent or guardian written request, a back-up
prescribed auto-injectable epinephrine is kept at a reasonably, secure location in the student’s
classroom as provided by state law.

A premeasured dose of epinephrine may be administered by designated personnel to any student
or other individual on school premises who a staff member believes, in good faith, is
experiencing a severe allergic reaction, regardless of whether the student or individual has a
prescription for epinephrine.

This policy shall not prohibit, in any way, the administration of recognized first aid to a student
by public charter school employees in accordance with established state law, Board policy and
administrative regulation.

A school administrator, teacher or other public charter school employee designated by the school
administrator is not liable in a criminal action or for civil damages as a result of the
administration of prescription and/or nonprescription medication, subject to state law.

A school administrator, school nurse, teacher or other public charter school employee designated
by the school administrator is not liable in a criminal action or for civil damages as a result of a

ZA registered nurse who is employed by a public or private school, ESD or local public health authority to provide

nursing services at a public or private school may accept an order from a physician licensed to practice medicine or

osteopathy in another state or territory of the U.S. if the order is related to the care or treatment of a student who has
been enrolled at the school for not more than 90 days.

3 Subject to ORS 109.610, 109.640 and 109.675.
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student’s self-administration of medication, when that person in good faith assisted the student in
self-administration of the medication, subject to state law.

A school administrator, school nurse, teacher or other public charter school employee designated
by the school administration is not liable in a criminal action or for civil damages, when that
person in good faith administers auto-injectable epinephrine to a student or other individual with
a severe allergy, who is unable to self-administer the medication, subject to state law.

A public charter school and the members of a public charter school board are not liable in a
criminal action or for civil damages when a student or individual is unable to self-administer
medication, when any person in good faith administers auto-injectable epinephrine to a student
or individual, subject to state law.

The administrator shall develop administrative regulations as needed to meet the requirements of
law, Oregon Administrative Rules and the implementation of this policy.

END OF POLICY

Legal Reference(s):

ORS 109.610 ORS 433.800 to -433.830 OAR 333-055-0000 to -0035
ORS 109.640 QRS 475.005 to -475.285 OAFL 1-0037

ORS 109.675

ORS 338.115(1)y) OAR 166-400-0010(17) OAR 851-047-0030

ORS 339.866 to -339.871 QAR 166-400-0060(29) OAR 851-047-0040

Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2017); Family Educational Rights and
Privacy, 34 C.F.R. Part 99 (2017).

OREGON HEALTH AUTHORITY AND OREGON DEPARTMENT OF EDUCATION, Medication Administration in Oregon
Schools: A Manual for School Personnel (2016).
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The Lighthouse School

Code: JHCD/JHCDA-AR REQUIRED
Adopted: APRIL 4, 2019
Revised/Reviewed:

Medications**/*

Students may, subject to the provisions of this administrative regulation, have prescription or
nonprescription medication administered by designated personnel, or may be permitted to administer
prescription or nonprescription medication to themselves.

1. Definitions

a.  “Medication” means any drug, chemical compound, suspension or preparation in suitable form
for use as a curative or remedial substance taken internally or externally but not injected
except for premeasured doses of epinephrine, medication to treat adrenal insufficiency and
glucagon to treat severe hypoglycemia. Medication includes any prescription for
bronchodilators or auto-injectable epinephrine prescribed by a student’s Oregon licensed
health care professional for asthma or severe allergies.

b.  “Prescription medication” means any medication that under federal or state law requires a
prescription by a prescriber.

c.  “Nonprescription medication” means medication that under federal law does not require a
prescription from a prescriber.

d.  “Adrenal crisis” means adrenal crisis as defined in Oregon Revised Statute (ORS) 433.800.
e.  “Adrenal insufficiency” means adrenal insufficiency as defined in ORS 433.800.

f. “Notice of a diagnosis of adrenal insufficiency” means written notice to the public charter
school from a student or a parent or guardian of a student who has been diagnosed as adrenal
insufficient with a copy of an order from the student’s primary care provider that includes the
student’s diagnosis, description of symptoms indicating the student is in crisis, prescription for
medication to treat adrenal insufficiency crisis and instructions for follow-up care after
medication to treat adrenal insufficiency crisis has been administered.

g.  “Prescriber!* means a doctor of medicine or osteopathy, a physician assistant licensed to
practice by the Board of Medical Examiners for the state of Oregon, an Oregon-licensed,
advance practice registered nurse with prescriptive authority, a dentist licensed by the Board of
Dentistry for the state of Oregon, an optometrist licensed by the Board of Optometry for the

'A registered nurse who is employed by a public or private school, ESD or local public health authority to provide nursing
services at a public or private school may accept an order from a physician licensed to practice medicine or osteopathy in
another state or territory of the U.S. if the order is related to the care or treatment of a student who has been enrolled at the
school for not more than 90 days.

R6/21/18 | RS Medications**/* — JHCD/JHCDA-AR
1-10



state of Oregon, a naturopathic physician licensed by the Board of Naturopathy for the state of
Oregon or a pharmacist licensed by the Board of Pharmacy for the state of Oregon.

h.  “Qualified trainer” means a person who is familiar with the delivery of health services in a
school setting and who is a registered nurse licensed by the Oregon State Board of Nursing, a
doctor of medicine or osteopathy or a physician assistant licensed by the Board of Medical
Examiners for the state of Oregon or a pharmacist licensed by the State Board of Pharmacy for
the state of Oregon.

i. “Severe allergy” means a life-threatening hypersensitivity to a specific substance such as food,
pollen, dust or insect sting.

J- “Asthma” means a chronic inflammatory disorder of the airways that requires ongoing medical
intervention.
k. “Designated personnel” means the school personnel designated to administer medication

pursuant to public charter school policy and procedure.
2. Designated Staff/Training

a.  The administrator will designate personnel authorized to administer prescription or
nonprescription medication to a student while the student is in school, at a school-sponsored
activity, under the supervision of school personnel, in a before-school or after-school care
program on school-owned property and in transit to or from school or a school-sponsored
activity, as required by Oregon law. The administrator will supervise and ensure building and
activity practices and procedures are consistent with the requirements of law, rules and this
administrative regulation.

b.  The administrator will ensure the training required by Oregon law is provided to designated
personnel. Training must be conducted by a qualified trainer. Training will be provided
annually to designated personnel authorized to administer medication to students. The first
year and every third year of training requires in-person instruction; during the intervening
years, designated personnel may complete an online training that has been approved by the
Oregon Department of Education (ODE) so long as a trainer is available within a reasonable
amount of time following the training to answer questions and provide clarification.

c.  Training will provide an overview of applicable provisions of Oregon law, administrative
rules, public charter school policy and administrative regulations and include, but not be
limited to, the following: safe storage, handling, monitoring medication supplies, disposing of
medications, record keeping and reporting of medication administration and errors in
administration, emergency medical response for life-threatening side effects, allergic reactions
or adrenal insufficiency and student confidentiality. Materials as recommended and/or
approved by the ODE will be used.

d. A copy of the public charter school policy and administrative regulation will be provided to all
staff authorized to administer medication to students and others, as appropriate.

e.  [A statement that the designated personnel has received the required training will be signed by
the staff member and filed in the public charter school office.]
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3. Administering Premeasured Doses of Epinephrine to a Student or Other Individual

A premeasured dose of epinephrine may be administered by trained, designated personnel to any student
or other individual on school premises who the personnel believe, in good faith, is experiencing a
severe allergic reaction, regardless of whether the student or individual has a prescription for
epinephrine.

4. Administering of Medication to a Student Experiencing Symptoms of Adrenal Crisis

A student experiencing symptoms of adrenal crisis while the student is in school, at a school-sponsored
activity, while under the supervision of school personnel, in a before-school or after-school care
program on school-owned property and in transit to or from school or a school-sponsored activity,
may be treated by designated personnel and shall be subject to the following:

a.

Upon notice of a diagnosis of adrenal insufficiency, as defined in Oregon Administrative Rule
(OAR) 581-021-0037, the administrator will designate one or more school personnel to be
responsible for administering the medication to treat adrenal insufficiency;

The designated personnel will successfully complete training to administer medication to treat
a student who has adrenal insufficiency and is experiencing symptoms of adrenal crisis in
accordance with the rules adopted by the Oregon Health authority;

The student or the student’s parent or guardian must provide adequate supply of the student’s
prescribed medication to the public charter school;

The administrator will require the development of an individualized health care plan for the
student that includes protocols for preventing exposures to allergens, and establishes if or
when a student may self-carry prescription medication when the student has not been approved
to self-administer medication;

In the event that a student experiences symptoms of adrenal crisis and the designated personnel
determines the medication to treat adrenal insufficiency should be administered, any available
staff member will immediately call 911 and the student’s parent or guardian.

5. Administering Medication to a Student

a.

R6/21/18 | RS

A request to permit designated personnel to administer medication to a student may be
approved by the public charter school and is subject to the following:

(1) A written request for designated personnel to administer prescription medication to a
student, if because of the prescribed frequency or schedule, the medication must be
given while the student is in school, at a school-sponsored activity, while under the
supervision of school personnel and in transit to or from school or a school-sponsored
activity, must be submitted to the public charter school office and shall include:

(a)  The written permission of the student’s parent or guardian or the student if the
student is allowed to seek medical care without parental consent pursuant to ORS
109.610, 109.640 or 109.675; and
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(b) The written instruction from the prescriber for the administration of the medication
to the student that includes:

(1) Name of the student;

(ii) Name of the medication;

(iii) Method of administration;

(iv) Dosage;

(v) Frequency of administration;

(vi) Other special instructions from the prescriber, if any; and
(vii) Signature of the prescriber.

The prescription label prepared by a pharmacist at the direction of the prescriber, will be considered to
meet this requirement if it contains the information listed in (i)-(vi) above.

(2) A written request for the designated personnel to administer nonprescription medication
to a student must be submitted to the public charter school office and is subject to the
following:

(a)  The nonprescription medication is necessary for the student to remain in school;

(b)  The nonprescription medication is provided in the original manufacturer’s
container by the parent or guardian of the student;

(c)  The written instruction from the student’s parent or guardian for the administration
of the nonprescription medication includes:

(i) Name of the student;

(i) Name of the medication;

(iii) Method of administration;

(iv) Dosage;

(v) Frequency of administration;

(vi) Other special instructions, if any; and

(vii) Signature of the student’s parent or guardian.

If the written instruction is not consistent with the manufacturer’s guidelines for the nonprescription
medication, the written instruction must also include a written order allowing the
inconsistent administration signed by a prescriber.
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(d) If the nonprescription medication is not approved by the Food and Drug
Administration (FDA), a written order from the student’s prescriber is required
and will include:

(i) Name of the student;

(il) Name of the medication;
(iii) Dosage;

(iv) Method of administration;
(v) Frequency of administration;

(vi) A statement that the medication must be administered while the student is in
school;

(vii) Other special instructions, if any; and
(viii) Signature of the prescriber.

b.  Anindividualized health care and allergy plan will be developed for a student with a known
life-threatening allergy and will include protocols for preventing exposures to allergens and
procedures for responding to life-threatening allergic reactions while the student is in school,
at a school-sponsored activity, while under the supervision of school personnel, in a before-
school or after-school care program on school-owned property and in transit to or from school
or a school-sponsored activity, and will include a determination on if or when the student may
self-carry prescription medication if the student has not been approved to self-administer
medication;

c.  Itisthe student’s parent or guardian’s, or the student’s if the student is allowed to seek
medical care without parental consent, responsibility to ensure that an adequate amount of
medication is on hand at the school for the duration of the student’s need to take medication;

d.  Itis the student’s parent or guardian’s, or the student’s if the student is allowed to seek
medical care without parental consent, responsibility to ensure that the school is informed in
writing of any changes in medication instructions;

e.  Inthe event a student refuses medication, the parent or guardian will be notified immediately,
except where a student is allowed to seek medical care without parental consent. No attempt
will be made to administer medication to a student who refuses a medication;

f.  Any error in administration of a medication will be reported to the parent or guardian
immediately, except where a student is allowed to seek medical care without parental consent,
[and documentation will be made on the public charter school’s Accident/Incident Report
form]. Errors include, but are not limited to, administering medication to the wrong student,
administering the wrong medication, dosage, frequency of administration or method of
administration;
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g.

Medication shall not be administered allowed until the necessary permission form and written
instructions have been submitted as required by the public charter school.

6.  Administration of Medication by a Student to Themselves

a.
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A student, including a student with asthma or severe allergies, may be permitted to administer
medication to themselves without assistance from designated personnel and is subject to the

following:

(M

@)

&)

A student must demonstrate the ability, developmentally and behaviorally, to self-
administer prescription medication and must have:

(a)

(b)

(©)

A permission form from a parent or guardian, except when the student is allowed
to seek medical care without parental consent pursuant to ORS 109.610, 109.640
or 109.675, and other documentation requested by the public charter school must
be submitted for self-medication of all prescription medications;

If the student has asthma, diabetes and/or a severe allergy, a medication that is
prescribed by a prescriber and a written treatment plan developed by a prescriber
or other Oregon licensed health care professional for managing of a student’s
asthma, diabetes and/or severe allergy, and directs use by the student while the
student is in school, at a school-sponsored activity, while under the supervision of
school personnel, in a before-school or after-school care program on school-owned
property and in transit to or from school or a school-sponsored activity. The
prescriber will include acknowledgment that the student has been instructed in the
correct and responsible use of the prescribed medication;

The permission to self-administer the medication from the administrator and a
prescriber or a registered nurse practicing in a school setting.

A student must demonstrate the ability, developmentally and behaviorally, to self-
administer nonprescription medication and must have:

(a)

(b)

©

The written permission of the student’s parent or guardian, except when the

student is allowed to seek medical care without parental consent pursuant to ORS
109.610, 109.640 or 109.675;

The medication must have the student’s name affixed to the manufacturer’s
original container; and

The permission to self-administer medication from a building administrator.

A student must demonstrate the ability, developmentally and behaviorally, to self-
administer nonprescription medication that is not approved by the FDA and must have:

(a)

The written permission of the student’s parent or guardian, except when the
student is allowed to seek medical care without parental consent pursuant to ORS
109.610, 109.640 or 109.675; and
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(b) A written order from the student’s prescriber that includes:
(i) Name of the student;
(il) Name of the medication;
(iii) Dosage;
(iv) Method of administration;
(v) Frequency of administration;

(vi) A statement that the medication must be administered while the student is in
school;

(vii) Other special instructions, if any; and
(viii) Signature of the prescriber.

b.  The student may have in his/her possession only the amount of medication needed for that
school day, except for manufacturer’s packaging that contains a multiple dosage, the student
may carry one package, such as, but not limited to, auto-injectable epinephrine or
bronchodilators/inhalers;

c.  Sharing and/or borrowing of any medication with another student is strictly prohibited;

d.  For a student who has been prescribed bronchodilators or epinephrine, the designated
personnel will request that the parent or guardian provide back-up medication for emergency
use by that student. Backup medication, if provided, will be kept at the student’s school in a
location to which the student has immediate access in the event the student has an asthma
and/or severe allergy emergency;

e.  Upon written request from a parent or guardian, and with a prescriber’s written statement that
the lack of immediate access to a backup auto-injectable epinephrine may be life threatening to
a student, and the location the school stores backup medication is not located in the student’s
classroom, a process shall be established to allow the backup auto-injectable epinephrine to be
kept in a reasonably secure location in the student’s classroom;

f. A student shall not administer medication to themselves until the necessary permission form
and written instructions have been submitted as required by the public charter school;

g.  Permission for a student to administer medication to themselves may be revoked if the student
violates Board policy and/or this administrative regulation;

h. A student may be subject to discipline, up to and including expulsion, as appropriate;

i. A student permitted to administer medication to themselves may be monitored by designated
personnel to monitor the student’s response to the medication.
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7.  Handling, Monitoring and Safe Storage of Medication Supplies for Administering Medication to
Students

a.

Medication administered by designated personnel to a student or self-administered by a
student, must be delivered to the school in its original container, accompanied by the
permission form and written instructions, as required above.

Medication in capsule or tablet form and categorized as a sedative, stimulant, anticonvulsant,
narcotic analgesic or psychotropic medication will be counted by designated personnel in the
presence of another public charter school employee upon receipt, documented in the student’s
medication log and routinely monitored during storage and administration. Discrepancies will
be reported to the administrator immediately and documented in the student’s medication log.
For such medication, not in capsule or tablet form, standard measuring and monitoring
procedures will apply.

Designated personnel will follow the written instructions of the prescriber and the student or
the student’s parent or guardian and training guidelines as may be recommended by the ODE
for administering all forms of prescription and/or nonprescription medications.

Medication will be secured as follows:

(1) Non-refrigerated medications will be stored in a locked cabinet, drawer or box [used
solely for the storage of medication];

(2) Medications requiring refrigeration will be stored in a [locked box in a refrigerator]
[separate refrigerator used solely for the storage of medication];

(3)  Access to medication storage keys will be limited to the administrator and designated
personnel.

Designated personnel will be responsible for monitoring all medication supplies and for
ensuring medication is secure at all times, not left unattended after administering and that the
medication container is properly sealed and returned to storage.

In the event medication is running low or an inadequate dosage is on hand to administer the
medication, the designated personnel will notify the student’s parent or guardian or the student
(in situations involving ORS 109.610, 109.640 and 109.675) immediately.

8.  Emergency Response

a.
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Designated personnel will notify 911 or other appropriate emergency medical response
systems and administer first aid, as necessary, in the event of life-threatening side effects that
result from staff-administered medication or from student self-medication or allergic reactions.
The parent or guardian, [school nurse] and administrator will be notified immediately.

Minor adverse reactions that result from staff-administered medication or from student self-
medication will be reported to the parent or guardian immediately, except when the student is
allowed to seek medical care without parental consent pursuant to ORS 109.610, 109.640 or
109.675.
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Any available public charter school staff will immediately call 911 and the student’s parent or
guardian if the designated personnel believes the student is experiencing symptoms of adrenal
crisis and plans to administer medication.

9. Disposal of Medications

a.

Medication not picked up by the student’s parent or guardian, or the student when allowed
pursuant to ORS 109.610, 109.640 and 109.675, at the end of the school year or within [five]
school days of the end of the medication period, whichever is earlier, will be disposed of by
designated personnel in a non-recoverable fashion as follows:

(1) Medication will be removed from its original container and personal information will
be destroyed,

(2)  Solid medications will be crushed, mixed or dissolved in water, liquid medications will
be mixed or dissolved in water; and

(3) Mixed with an undesirable substance, e.g., coffee grounds, kitty litter, flour; and

(4) Placed in impermeable non-descriptive containers, e.g., empty cans or sealable bags, and
placed in the trash.

Prescriptions will be flushed down the toilet only if the accompanying patient information specifically

instructs it is safe to do so.

Other medication will be disposed of in accordance with established training procedures including sharps

b.

and glass.

All medication will be disposed of by designated personnel in the presence of another public
charter school employee and documented as described in Section 10 below.

10.  Transcribing, Recording and Record Keeping

a.
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A medication log will be maintained for each student administered medication by the public
charter school. The medication log will include, but not be limited to:

(1)  The name of the student, name of medication, dosage, method of administration, date
and time of administration, frequency of administration and the name of the person
administering the medication;

(2) Student refusals of medication;

(3) Errors in administration of medication;

(4) Incidents of emergency and minor adverse reaction by a student to a medication;
(5) Discrepancies in medication supply;

(6) Disposal of medication including date, quantity, the manner in which the medication was
destroyed and the signature of the staff involved.
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b.  All records relating to administration of medications, including permissions and written
instructions, will be maintained in a separate medical file apart from the student’s education
records file unless otherwise related to the student’s educational placement and/or
individualized education program. Records will be retained in accordance with applicable
provisions of OAR 166-400-0010(17) and OAR 166-400-0060(29).

c.  Student health information will be kept confidential. Access shall be limited to those
designated personnel authorized to administer medication to students, the student and his/her
parent or guardian. Information may be shared with other staff with a legitimate educational
interest in the student or others as may be authorized by the parent or guardian in writing or
others as allowed under state and federal law.
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The Lighthouse School

Code: JHCC REQUIRED
Adopted: MAY 1, 2019
Revised/Reviewed:

Communicable Diseases - Students

The public charter school shall provide reasonable protection against the risk of exposure to
communicable disease for students. Reasonable protection from communicable disease is
generally attained through immunization, exclusion or other measures as provided by Oregon
law, by the local health department or in the Communicable Disease Guidance published by the
Oregon Department of Education (ODE) and the Oregon Health Authority (OHA). Services will
be provided to students as required by law.

When an administrator has reason to suspect that a student has or has been exposed to any
restrictable disease for which the student is required to be excluded, the administrator involved
shall exclude the student from school and if the disease is a reportable disease, will report the
occurrence to the local health department. The administrator will also take whatever reasonable
steps it considers necessary to organize and operate its programs in a way which both furthers the
education and protects the health of students and others.

In cases when a restrictable or reportable disease is diagnosed and confirmed for a student, the
administrator shall inform the appropriate employees with a legitimate educational interest to
protect against the risk of exposure.

The public charter school may, for the protection of both the student who has a restrictable
disease and the exposed student, provide an educational program in an alternative setting.

The public charter school will include, as a part of its emergency plan, a description of the
actions to be taken by school personnel in the case of a declared public health emergency or
other catastrophe that disrupts public charter school operations.

The public charter school shall protect the confidentiality of each student’s health condition
and record to the extent possible and consistent with federal and state law.

The administrator will develop administrative regulations necessary to implement this policy.
END OF POLICY

Legal Reference(s):

ORS 431.150to -431.157 OAR 437-002-0377
http://policy.osba.org/orsredir.as QAR 333-018 QAR 581-022-2220
plors=ors-4330RS 433.001 to - OAR 333-019-0010

433.526 QAR 333-019-0014

OAR 437-002-0360
OREGON DEPARTMENT OF EDUCATION and OREGON HEALTH AUTHORITY, Communicable Disease Guidance (2017).
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2012); Family Educational Rights and
Privacy, 34 C.F.R. Part 99 (2017).
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The Lighthouse School

Code: JHCC-AR REQUIRED
Adopted: MAY 1, 2019
Revised/Reviewed:

Communicable Diseases — Student**

In accordance with state law, administrative rule, the local health authority and the Communicable Disease
Guidance, the procedures established below will be followed.

1. “Restrictable diseases™ are defined by rule and include but are not limited to chickenpox, diphtheria,
hepatitis A, measles, mumps, pertussis, rubella, Salmonella enterica serotype Typhi infection,
scabies, Shiga-toxigenic Escherichia coli (STEC) infection, shigellosis and tuberculosis disease, and
may include a communicable stage of hepatitis B infection if, in the opinion of the local health
officer, the person poses an unusually high risk to others (e.g., a child that exhibits uncontrollable
biting or spitting). Restrictable disease also includes any other communicable disease identified in an
order issued by the Oregon Health Authority or the local public health officer as posing a danger to
the public’s health. A disease is considered to be a restrictable disease if it is listed in Oregon
Administrative Rule (OAR) 333-019-0010, or it has been designated to be a restrictable disease by
Board policy' or by the local health administrator, after determining that it presents a significant
public health risk in the school setting,

2. “Susceptible” means being at risk of contracting a restrictable disease by virtue of being in one or
more categories described in law.

3. “Reportable diseases” means a human reportable disease, infection, microorganism or condition as
specified in OAR Chapter 333, Division 18.

Restrictable Diseases

1. Anadministrator that has reason to suspect that a student has or has been exposed to any restrictable
disease for which the student is required to be excluded, shall exclude that student from school and
send him/her home. If the disease is reportable, the administrator will report the occurrence to the
local health department.

2. The student will be excluded in such instances until such time as the student or the parent or
guardian of the student presents a certificate from a physician, a physician assistant licensed under
Oregon Revised Statute (ORS) 677.505-677.525, a nurse practitioner licensed under ORS 678.375-
678.390, local health department nurse or school nurse stating that the student does not have or is not
a carrier of any restrictable diseases.

T«“OAR 333-019-0010(7) Nothing in these rules prohibits a school or children’s facility from adopting more stringent exclusion
standards under ORS 433.284.”

R9/28/17 | PH Communicable Diseases — Student** — JHCC-AR
1-3



3.

An administrator will exclude a susceptible student that has been exposed to a restrictable disease
that is also a reportable disease unless the local health officer determines that exclusion is not
necessary to protect the public’s health, or the local health officer states the diseases is no longer

communicable to others or that adequate precautions have been taken to minimize the risk of transmission.

The administrator may request the local health officer to make a determination as allowed by law.

The public charter school may, for the protection of both the student who has a restrictable disease
and the exposed student, provide an educational program in an alternative setting. A student may
remain in an alternative educational setting until such time as a certificate from a physician,
physician assistant, nurse practitioner, local health department nurse or school nurse states that the
student does not have or is not a carrier of any restrictable disease, or until such time as a local
health officer states that the disease is no longer communicable to others or that adequate
precautions have been taken to minimize the risk of transmission. A restrictable disease exclusion
for chickenpox, scabies, staphylococcal skin infections, streptococcal infections, diarrhea or
vomiting may also be removed by a school nurse or health care provider.

More stringent exclusion standards for students from school may be adopted by the local health
department or by the public charter school through Board adopted policy.

A disease is considered to be a restrictable disease if it is listed in OAR 333-019-0010, or it has been
designated to be a restrictable disease through Board policy or by the local health administrator, after
determining that it presents a significant public health risk in the school setting.

The public charter school’s emergency plan shall address the school’s plan with respect to a declared
public health emergency at the local or state level.

Reportable Diseases Notification

1.

All employees shall comply with all reporting measures adopted by the public charter school and
with all rules set forth by the Oregon Health Authority, Public Health Division and the local health
department.

An administrator may seek confirmation and assistance from the local health officer to determine the
appropriate response when the administrator is notified that a student or an employee has been
exposed to a restrictable disease that is also a reportable disease.

An administrator shall determine other persons with a legitimate educational interest who may be
informed of the communicable nature of an individual student’s disease, or an employee’s
communicable disease, within guidelines allowed by law.

Education

1.

The administrator or designee shall seek information from the school’s nurse or other appropriate
health officials regarding the health needs/hazards of all students and the impact on the educational
needs of a student diagnosed with a restrictable disease or exposed to a restrictable disease.
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The administrator or designee shall, utilizing information obtained above, determine an educational
program for such a student and implement the program in an appropriate (i.e., regular or alternative)
setting.

The administrator or designee shall review the appropriateness of the educational program and the
educational setting of each individual student.

Equipment and Training

1.

The administrator or designee shall, on a case-by-case basis, determine what equipment and/or
supplies are necessary in a particular classroom or other setting in order to prevent disease
transmission.

The administrator or designee shall consult with the school’s nurse or other appropriate health
officials to provide special training in the methods of protection from disease transmission.

All public charter school personnel will be instructed annually [by the school health nurse] to use the
proper precautions pertaining to blood and body fluid exposure per the Occupational Safety and
Health Administration (OSHA).
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The Lighthouse School

Code: JHCCA Required
Adopted: APRIL 3,2019
Revised/Reviewed:

Students - HIV, HBV and AIDS**

The public charter school will adhere strictly in policies and procedures to the Oregon Revised
Statutes and the Oregon Administrative Rules as they relate to a student infected with HIV or
HBV or diagnosed with AIDS'.

The public charter school recognizes a parent (student) has no obligation to inform the public
charter school of an HIV, HBV or AIDS condition and that the student has a right to attend
school. If the public charter school is informed of such a student, written guidelines shall be
requested of the parent (student). These guidelines shall include who may have the information,
who will give the information, how the information will be given and where and when the
information will be given.

When informed of the infection, and with written permission from the parent (student), the
public charter school will develop procedures for formulating an evaluation team. The team shall
address the nature, duration and severity of risk as well as any modification of activities. The
team shall continue to monitor the student’s condition.

Notification shall be made to a student’s resident district if the student with HIV, HBV or AIDS,
withdraws from the public charter school.

[The public charter school shall also develop procedures for rumor control, infection control,
student accommodations and public relations/media.]

END OF POLICY

Legal Reference(s):

ORS 326.565 ORS 339.030
ORS 339.250

OREGON SCHOOL HEALTH SERVICES MANUAL: COMMUNICABLE DISEASES APPENDIX 1V. GUIDELINES FOR SCHOOLS
WITH CHILDREN WHO HAVE BLOODBORNE PATHOGENS, OREGON DEPARTMENT OF EDUCATION 2012,

UHIV - Human Immunodeficiency Virus; HBV - Hepatitis B Virus; AIDS - Acquired Immune Deficiency
Syndrome
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The Lighthouse School

Code: IIBGA REQUIRED
Adopted: SEPTEMBER 4, 2019
Revised/Reviewed:

Electronic Communications System

The public charter school board is committed to the development and establishment of a quality,
equitable and cost-effective electronic communications system. The system’s sole purpose shall
be for the advancement and promotion of learning and teaching.

The public charter school system will be used to provide statewide, national and global
communications opportunities for staff and students.

The public charter school administrator will establish administrative regulations for the use of
the public charter school’s system including compliance with the following provisions of the
Children’s Internet Protection Act:

1. Technology protection measures, installed and in continuous operation, that protect against
Internet access by both adults and minors to visual depictions that are obscene, child
pornography or, with respect to the use of the computers by minors, harmful to minors;

2. Educating minors about appropriate online behavior, including cyberbullying awareness
and response, and how to interact with other individuals on social networking sites and in
chat rooms;

3. Monitoring the online activities of minors;
4. Denying access by minors to inappropriate matter on the Internet and World Wide Web;

5. Ensuring the safety and security of minors when using electronic mail, chat rooms and
other forms of direct electronic communications;

6.  Prohibiting unauthorized access, including so-called “hacking” and other unlawful
activities by minors online;

7. Prohibiting unauthorized disclosure, use and dissemination of personal information
regarding minors;

8.  Installing measures designed to restrict minors’ access to materials harmful to minors.

The administrator will establish administrative regulations for use of the public charter school’s
system by staff using their own personal electronic devices to download and store public charter
school proprietary information including personally recognizable information about the public
charter school students or staff. Regulations shall insure compliance with privacy rights under
applicable federal and state laws and regulations, including but not limited to the Age
Discrimination in Employment Act of 1967 (ADEA), the Americans with Disabilities Act
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(ADA), the Genetic Information Nondiscrimination Act of 2008 (GINA) and the Health
Insurance Portability and Accountability Act of 1996 (HIPPA).

The administrative regulations will be consistent with sound guidelines as may be provided by
the education service district, the Oregon Department of Education and/or the Oregon
Government Ethics Commission and will include a complaint procedure for reporting violations.

The public charter school administrator will also establish administrative regulations for use of
the public charter school’s electronic communications system to comply with copyright law.

Failure to abide by public charter school policy and administrative regulations governing use of
the public charter school’s system may result in the suspension and/or revocation of system
access. Additionally, student violations will result in discipline up to and including expulsion.
Staff violations will also result in discipline up to and including dismissal. Violations of law will
be reported to law enforcement officials and may result in criminal or civil sanctions. Fees, fines
or other charges may also be imposed.

END OF POLICY

Legal Reference(s):

ORS _30.765 ORS 167.080 ORS5339.270

ORS 133.739 ORS 167.087

ORS 163.435 ORS 167.090 QAR 581-021-0050
ORS 164.345 ORS 167.095 OAR 581-021-0055
ORS 164.365 ORS Chapter 192 OAR 584-020-0040
ORS 167.060 ORS 336.222 OAR 584-020-0041
ORS 167.065 ORS 338.115(a)

ORS 167.070 ORS 339.250

Children’s Internet Protection Act, 47 U.S.C. Sections 254 (h) and (1) (2008); 47 CFR Section 54.520 (2001).
Copyrights, Title 17, as amended, United States Code; 19 CFR Part 133 (2000).

Oregon Attorney General’s Public Records and Meetings Manual, pp. 24-26, Appendix H, Department of Justice
(2001).

Safe and Drug-Free Schools and Communities Act, 20 U.S.C. Sections 7101-7117.

Drug-Free Workplace Act of 1988, 41 U.S.C. Sections 701-707; 34 CFR Part 85, Subpart F.

Controlled Substances Act, 21 U.S.C. Section 812, schedules I through V, 21 CFR 1308.11-1308.15 (2000).
Drug-Free Schools and Communities Act Amendments of 1989, P.L.. 101-226, 103 Stat. 1928.

Americans with Disabilities Act of 1990, 42 U.S.C. Sections 12101-12213; 29 CFR Part 1630 (2000); 28 CFR Part
35 (2000).

Family Educational Rights and Privacy Act, 20 U.S.C. Section 1232g; 34 CFR Part 99 (2000).

Oregon Government Standards and Practices Commission, Advisory Opinion No. 98A-1003 (July 9, 1998).

No Child Left Behind Act of 2001, P.L. 107-110, Title 1I, Section 2441.

Americans with Disabilities Act Amendments Act of 2008.
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The Lighthouse School

Code: JFCEB REQUIRED
Adopted: SEPTEMBER 4, 2019
Revised/Reviewed:

Personal Electronic Devices and Social Media**
(Student may not possess a personal electronic device)

Student possession or use of personal electronic devices and social media on public charter
school property, in public charter school facilities during the school day and while the student is
in attendance at public charter school-sponsored activities is prohibited. Exceptions may be made
with prior superintendent or designee approval for health, safety or emergency reasons or when
use is provided for in a student’s individualized education program (IEP). Students may not use
public charter school equipment to access social media websites while on public charter school
property or at public charter school-sponsored activities unless the posting is approved by a
public charter school representative. Students that bring such devices to school, will be required
to turn them into a staff member, with the expectation that they will receive it back at the end of
the school day.

[A “personal electronic device (PED)” is a device that is capable of electronically
communicating, sending, receiving, storing, recording, reproducing and/or displaying
information and data.]

Devices attached to, or stored in a student vehicle parked on public charter school property will
be exempt from this policy, provided the device is not removed from the vehicle while on public
charter school property.

Students in violation of this policy will be subject to disciplinary action up to and including
expulsion.! The public charter school administrator shall ensure that the Board’s policy is
communicated to staff, students and parents through building handbooks and other such means.
The public charter school will not be liable for information or comments posted by students on
social media websites when the student is not engaged in public charter school activities and not
using public charter school equipment.

END OF POLICY

Legal Reference(s):

ORS 336.840
ORS 338.115

Copyrights, 17 U.S.C. §§ 101-1332; 19 C.F.R. Part 133 (2017).

! The taking, disseminating, transferring or sharing of obscene, pornographic or otherwise illegal images or
photographs, whether by electronic data transfer or otherwise (commonly called texting, sexting, emailing, etc.) may
constitute a crime under state and/or federal law. Any person taking, disseminating, transferring or sharing obscene,
pornographic or otherwise illegal images or photographs will be reported to law enforcement and/or other
appropriate state or federal agencies.
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The Lighthouse School

Code: JED REQUIRED
Adopted: SEPTEMBER 4, 2019
Revised/Reviewed:

Student Absences and Excuses**

It is the student’s responsibility to maintain regular attendance in all assigned classes. Absence
from school or class will be excused under the following circumstances:

1. Illness of the student;

2. Illness of an immediate family member when the student’s presence at home is necessary;
3. Emergency situations that require the student’s absence;

4. Field trips and school-approved activities;

5. Medical (dental) appointments. Confirmation of appointments may be required,;

6.  Other reasons deemed appropriate by the public charter school administrator when
satisfactory arrangements have been made in advance of the absence.

The public charter school shall notify a parent or guardian by the end of the school day if their
child has an unplanned absence. The notification will be either in person, by telephone or another
method identified in writing by the parent or guardian. If the parent or guardian cannot be
notified by the above methods, a message shall be left, if possible.

Additionally, the public charter school administrator will develop procedures whereby those
students who are considered truant may be subject to the following penalties: detention,
suspension' and/or ineligibility to participate in athletics or other activities.

END OF POLICY

Legal Reference(s):

ORS 109.056 ORS 339.065 OAR 581-021-0046
ORS 338.115(2) ORS 339.071 OAR 381-021-0050
ORS 339.030 ORS 339.250 OAR 581-023-0006(11)
ORS 339.055 ORS 339.420

! The use of out-of-school suspension or expulsion for discipline of a student[ in the fifth grade or below (this

bracketed language is required for public charter schools that serve students in grades K-8)1, is limited to:

1. Nonaccidental conduct causing serious physical harm to a student or employee;

2. When a school administrator determines, based on the administrator’s observation or upon a report from an
employee, the student’s conduct poses a threat to the health or safety of students or employees; or

3.  When the suspension or expulsion is required by law.
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The Lighthouse School

Code: KN Recommended
Adopted: March 4, 2020
Revised/Reviewed:

Relations with Law Enforcement Agencies

The Board recognizes that cooperation with law enforcement agencies is essential for the protection of
staff and students, for maintaining a safe environment in the public charter school and for safeguarding
public charter school property.

Activities designed to promote good citizenship and a healthy attitude toward law enforcement agencies
and officials will be encouraged by the public charter school. Law enforcement participation in such
programs and activities is encouraged.

Law enforcement officials may enter school facilities if a crime has been committed on public charter
school property or to investigate matters concerning staff and students upon request initiated by either
agency officials or by public charter school administrators.

The school will develop administrative regulations to implement this policy, including;
e procedures for handling investigations,
e requests for assistance,
e and required referrals to law enforcement agencies.

END OF POLICY

Legal Reference(s):

ORS 329.150 ORS 419B.015

Greene v. Camreta, 588 F.3d 1011 (9th Cir. 2009), vacated in part by, remanded by Camreta v. Greene, 131 S. Ct. 2020 (U.S.
2011); vacated in part, remanded by Greene v. Camreta 661 F. 3d 1201 (9* Cir. 2011).
Letter Opinion, Office of the Attorney General (August 18, 1986).
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The Lighthouse School

Code: KN-AR(1) Recommended
Adopted: March 4, 2020
Revised/Reviewed:

Relations with Law Enforcement Agencies**

Request to Interview a Student or to Conduct an Investigation by Law Enforcement (Other
Investigations)

1. Interviews or investigations by law enforcement officials NOT based on;

allegations of abuse of a child,

a warrant for an arrest or search

or probable cause that an illegal act or crime is occurring

or has been committed on public charter school property,

may be permitted upon request and with administration or designee approval.

2. The law enforcement official shall contact the school, provide adequate identification, inform the
school of the nature of the investigation and provide the name of the student to be interviewed.

3. The school shall verify and record the identity of the law enforcement official or other authority.

4.  Requests to interview a student during school hours should be, in the opinion of the school,
important and urgent to justify interrupting school activities.

5. The school will attempt to notify the student’s parent(s) prior to granting the interview.

e If the parent(s) cannot be contacted, the school may grant permission for the questioning to proceed
if the student agrees to be interviewed or in the event of compelling emergency circumstances.

o If'the school has been unable to contact the parent(s) then the school shall make a reasonable
attempt to notify the parent(s) as soon as possible after the interview.

6.  All such interviews shall be conducted in privacy, out of the view of staff, students and others.

7. The Director shall be present at all times during the interview unless the student’s parent(s) is
present and asks the Director not to participate or the public charter school official is otherwise
prohibited from being present by law.

8. The Director shall maintain a written record of all such interviews conducted.

Questioning of a Student Suspected of a Crime, Arrest or Taking a Student into Custody

1. When a student is a suspect in a criminal act and is to be questioned by a law enforcement official
for the purpose of establishing involvement in the act, questioning will be allowed on public charter
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school property only with parental consent. Normally, such questioning should occur outside school
hours and off public charter school property.

2. Atno time will a student be released to a law enforcement officer without one of the following:
a. A warrant;
b. A court order;
C. Arrest;
d.  Protective custody resulting from abuse of a child investigation;
e.  Permission of the parent.

3. Inall cases, other than abuse of a child cases, where a student is to be taken from the building by a
law enforcement official, the school will verify the official’s identity and make a reasonable effort to
notify the student’s parent(s). Law enforcement officials have the primary responsibility for
notifying the parent(s) in such instances.

4. The school must request law enforcement officials to complete the appropriate form provided by the
public charter school. (See form KN-AR(2) — Investigations Conducted on School Premises)

Abuse of a Child Investigations

Any investigation of abuse of a child will be directed by the Oregon Department of Human Services
(DHS) or law enforcement officials as required by law. The DHS or law enforcement agency will first
notify the Director of the investigation, unless the Director is a subject of the investigation.

The Director [or designee] will request identification from the investigating official and must request the
investigating official fill out the appropriate form (see JHFE-AR(2) — Abuse of a Child Investigations
Conducted on School Premises).

If the investigating official refuses to fill out or sign the form, the school may complete the form but
should not deny the official’s request to interview the student on public charter school property.

If the investigating official does not have adequate identification the school shall refuse access to the
student. The Director [or designee] may be present at the interview of the student at the discretion of the
investigating official. When the subject matter of the interview or investigation involves abuse of a child,
school officials and employees shall not notify the parents.

Administrator-Initiated Requests

On occasion, the school may need, or be required to seek law enforcement assistance. Any student
violation of the public charter school’s weapons policy shall be reported to the appropriate law
enforcement agency. Abuse of a child also requires immediate referral to the DHS or law enforcement
officials. Additionally, the Director and/or designee(s) may report to law enforcement officials, other
violations of law occurring on public charter school property or at public charter school-sponsored
activities, as deemed appropriate.

END OF POLICY
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The Lighthouse School

Code: KN-AR(2) Required
Adopted: March 4, 2020
Revised/Reviewed:

Investigations Conducted on School Premises

When an administrator is notified that law enforcement would like to interview a student at school for the
purpose of an investigation that is not related to abuse of a child, the administrator must request that the
investigating official provide the information below. Failure to meet one of the five criteria may result in
the administrator’s refusal to allow the student interview on public charter school property.

I (Name) of (Agency)
declare that I have the authority to conduct this student interview based on the following:

1. 0O  Warrant (attach copy)
2. O  Court order (attach copy)

3. 0O  Exigent circumstances (briefly describe):

4. Parental consent

Parent or guardian’s name:
Date consent granted:

5. This interview is not considered a “seizure” pursuant to state and federal law.
Signature of interviewer Date
Name of student to be interviewed Date of interview

[0  Student not available for interview
O  Student refused to be interviewed Name of school official (administrator/
designee) receiving this form

This form should be placed in a separate file and NOT in student’s educational record file.
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The Lighthouse School

Code: KL Recommended
Adopted: March 4, 2020
Revised/Reviewed:

Public Complaints

Members of the public, parents, staff and students are encouraged to make their concerns known to the
public charter school and to afford the public charter school an opportunity to review those concerns and
respond to them.

No staff member, student, parent or guardian of a student attending the public charter school or person that
resides in the district where the public charter school is located will be denied the right to petition the
school with a complaint.

The complainant must follow the complaint procedure as outlined in administrative regulation KL-AR(1)
Public Complaint Procedure.

The complaint procedure is available at:
o the public charter school’s front office
e on the home page of the public charter school’s website
e in the Employee Handbook
¢ and in the Board handbook

The Board advises the public there is a proper process for resolving complaints, including but not limited
to concerns in the following areas:

Instruction;

Discipline;

Learning materials;

Compliance with State Standards;

Restraint and/or seclusion;

With any member of the staff;

With any member of the board; or

Retaliation against a student or a student’s parent who in good faith reported information that the
student believes is evidence of a violation of state and federal law, rule or regulation.

Sl A bl M e

Any complaint about public charter school personnel (other than the Director & Human Resources) will be
investigated by the Director and Human Resources, before consideration and action by the Board.

Any complaint about public charter school Director, will be investigated by Human Resources, before
consideration and action by the Board.

Any complaint about public charter school Human Resources, will be investigated by the Director, before
consideration and action by the Board.
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The Board will not hear charges against employees in a session open to the public unless an employee
requests an open session.

Complaints against the Board as a whole or against an individual Board Member will be investigated by
the Director and Human Resources, before they are presented to the Board Chair on behalf of the Board.

Complaints against the Board Chair will be investigated by the Director and Human Resources, before
they are presented to the Board Vice Chair on behalf of the Board.

A complainant must file a complaint within the later of either time limit set below, in accordance with
state law:

1. Within two years after the alleged violation or unlawful incident occurred or the complainant
discovered the alleged violation or unlawful incident. For incidents that are continuing in nature, the
time limitation must run from the date of the most recent incident; or

2. Within one year after the affected student has graduated from, moved away from or otherwise left
the public charter school.

If any complaint alleges a violation of Oregon Administrative Rule (OAR) Chapter 581, Division 22
(Standards), Oregon Revised Statute (ORS) 339.285 - 339.303 or OAR 581-021-0550 - OAR 581-021-
0570 (Restraint and Seclusion) or ORS 659.852 (Retaliation), and the complaint is not resolved through
the complaint process, the complainant, who is a student, is a parent or guardian of a student who attends
the school or who is a person who resides in the district where the school is located, may have appeal
rights with the Deputy Superintendent of Public Instruction as outlined in OAR 581-002-0040.

If the complaint alleges discrimination pursuant to ORS 659.850 (Discrimination) and the complaint is not
resolved at the local level through administrative regulation AC-AR - Discrimination Complaint
Procedure, the complaint may meet the criteria to file an appeal with the Superintendent of Public
Instruction as outlined in OAR 581-021-0049.

END OF POLICY

Legal Reference(s):

ORS 192.610 to -192.690 ORS 659.852 OAR 581-022-2370
ORS 338.115Q2)

Anderson v. Central Point Sch, Dist., 746 F.2d 505 (9th Cir. 1984).
Connick v. Myers, 461 U.S. 138 (1983).
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The Lighthouse School

Code: KL-AR(1) Recommended
Adopted: March 4, 2020
Revised/Reviewed:

Public Complaint Procedure
Step One

Any member of the public who wishes to express a concern should discuss the matter with the public
charter school staff or board member involved. The staff or board member shall respond in writing,
within [five] working days to the complainant.

Step Two

If the complainant is unable to resolve a problem or concern with the staff or board member the
individual may file a written, signed complaint with the school’s Director and Human Resources,
clearly stating the nature of the complaint and a suggested remedy.

The Director or Human Resources, shall investigate the complaint, confer with the complainant and
the parties involved and prepare a report of their findings and conclusion and provide a report in
writing or in an electronic form to the complainant within [ten] working days of receipt of the
written complaint.

Step Three

If the complainant is dissatisfied with the findings and conclusion, the complainant may appeal the
decision to the Board within [five] working days of receiving the school’s decision. The Board may
hold a hearing to review the findings and conclusion of the report, to hear the complaint and to hear
and evaluate any other evidence as it deems appropriate. All parties involved may be asked to attend
such hearing for the purposes of making further explanations and clarifying the issues.

If the Board chooses not to hear the complaint, the written decision from the Director and/or Human
Resources is final.

The Board may hold the hearing in executive session if the subject matter qualifies under Oregon
law.

The complainant shall be informed in writing or in electronic form of the Board’s decision within
[20] working days from the hearing of the appeal to the Board. The Board’s decision will address
each allegation in the complaint and contain reasons for the Board’s decision.

The complaint procedure will not be longer than 90 days from the filing date of the original
complaint,!

! The timelines may be extended upon written agreement between parties. This applies to complaints filed against the [human
resources], [director] or any [Board member].
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The final decision for a complaint processed under this administrative regulation that alleges a violation of
OAR Chapter 581, Division 22 (Standards), ORS 339.285 - 339.303 or OAR 581-021-0550 - 581-021-
0570 (Restraint and Seclusion) or ORS 659.852 (Retaliation), will be issued in writing or electronic form.
The final decision will address each allegation in the complaint and contain reasons for the school’s
decision. If the complainant is a student, parent or guardian of a student attending the public charter school
or a person that resides in the district where the school is located, and this complaint alleges a violation of
Oregon Administrative Rule (OAR) Chapter 581, Division 22 (Standards), ORS 339.285 - 339.303 or

OAR 581-021-0550 - 581-021-0570 (Restraint and Seclusion) or ORS 659.852 (Retaliation), and is not
resolved through the complaint process, the complainant may have appeal rights with the Deputy
Superintendent of Public Instruction as outlined in OAR 581-002-0040.

If the complaint alleges discrimination pursuant to ORS 659.850 (Discrimination) and the complaint is not
resolved at the local level through the Board’s administrative regulation AC-AR - Discrimination
Complaint Procedure, the complaint may meet the criteria to file an appeal with the Deputy Superintendent
of Public Instruction as outlined in OAR 581-021-0049.

END OF POLICY
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The Lighthouse School

COMPLAINT FORM
TO: (Name of School)
Person Making Complaint
Telephone Number Date

Nature of Complaint

Who should we talk to and what evidence should we consider?

Suggested solution/resolution/outcome:

Signature of Complainant: Date:

..........................................................................................................................................................................

Office Use

Disposition of Complaint:

Signature: Date:

cc: School Office
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The Lighthouse School

Code: KGF/EDC Recommended
Adopted: March 4, 2020
Revised/Reviewed:

Authorized Use of School Equipment and Materials *

Public charter school materials and equipment will be used only for school purposes by public charter
school personnel on public charter school properties.

Exceptions to this policy must be approved by the administrator and authorized use shall be consistent
with Oregon Revised Statute (ORS) Chapter 244.

END OF POLICY

Legal Reference(s):

ORS Chapter 244 ORS 338.115(2) OAR 584-020-0040

OREGON GOVERNMENT ETHICS COMMISSION, OREGON GOVERNMENT ETHICS LAW, A GUIDE FOR PUBLIC OFFICIALS (2010).
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The Lighthouse School

Code: KK Recommended
Adopted: March 4, 2020
Revised/Reviewed:

Visitors to School Facilities**

The Board believes that a better understanding of its educational program and improved relationship
between the schools and community can be developed through school and classroom visitations of parents
and patrons. Such visitations should be encouraged, arranged and permitted within considerations of the
requirements of the educational program, the orderly administration of the school, school grounds and
classrooms and the safety and welfare of students and staff.

The public charter school is responsible for the schools’ supervision and administration. To ensure that
school work is not disrupted and that visitors are properly directed to the areas in which they are
interested, all visitors to public charter school facilities must report to the school office upon entering
school property.

1. Teachers’ work must not be impeded by interruption of visitors or by unreasonable demands on their
time.

2. Visitors must not contact individual students except as authorized by staff members.

3. When in the interest of orderly educational programs and the safety of students it is determined by a
member of The Lighthouse School staff, that some specific visitor or visitors shall not be permitted
to enter the school facilities, the Director (or in the Director’s absence, another member of the
Administration team) shall do the following:

a.  Advise the person that he/she is refused admission and give that person an explanation for the
refusal;

b.  If possible and appropriate, attempt to arrange alternative visitation of school facilities.

4. A visitor with permission to visit may be directed to leave when any teacher or administrator
reasonably believes the visitor has engaged in physical violence, loud or disruptive speech or
behavior, violation of a posted school rule or illegal conduct.

A visitor may also be directed to leave by the staff member administratively in charge of the
building if the visit would be disruptive to the educational program or school order; would impede
the work of teachers through visitor’s interruptions or unreasonable demands on teacher time; or if
the visitors’ course of conduct would conflict with Board policies, school regulations or would
violate the law.

5. A direction to leave revokes any permission to visit or license to enter. Whenever possible, the
direction should be given in writing or followed by written notice which identifies the issuer and
gives a brief statement of the reason for the direction to leave. The Director should be notified of any
direction to leave and given a copy of any written notice.
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6.  Those who insist on remaining despite a request to leave and who thereby create a disruption of the
carrying on of school business are subject to citizen’s arrest and a report made to law enforcement.
Failure to leave will render a visitor liable for criminal trespass pursuant to Oregon law.

7. Any visitor who believes that he/she has had a visit unfairly limited, may request a meeting with the
Director. The Director shall meet with the visitor, investigate the dispute and render a written
decision. The Director’s decision may be appealed to the Board.

8. Any visitor who commits a violent act or threatens to commit a violent act toward a student or staff
member while on school grounds, at a school-sponsored event or on the way to and from school,
shall be reported immediately to the Director. The Director shall immediately contact any student or
staff member involved.

END OF POLICY

Legal Reference(s):

ORS 164.245 ORS 166.025 ORS 338.115(2)

ORS 164.255 ORS 166.155t0 -166.165
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